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1. O01ue MoJI0KeHUs.

1.1. K wucnonp3oBaHui0o B 00pa30BaTEIbHONW OpPTaHU3AMNH JTOMYCKAETCS TOJBKO
JUIEH3WOHHOE TporpamMmHoe obOecreuenne (mamee — I10) B cooTBeTCTBHH C
TpeOOBaHUSIMU 3aKOHOATENbCTBA PO.

1.2. Yuér, xpaHeHHe, YCTAaHOBKY U HCIIOJIb30BaHUE NPOTPAMMHOTO OOECIEeUCHHUS
OCYILECTBIISIETCS HA3HAYCHHBIMH JIMIIAMU COIJIACHO COOTBETCTBYIOLIMM PETJIaMEHTAM.
HecaHKIMOHMPOBAaHHOE KOIMHUPOBAHUE, YCTAHOBKA M MCIIOJIb30BAHHE IPOTPAMMHOIO
oOecreyeHus B IIKOJIE 3alPEILCHBI.

2. HOpSIIlOK Ha3HAYCHHUSI OTBETCTBCHHOI'0 32 YYE€T U XpaHCHUC.

2.1. O0s3aHHOCTH OTBETCTBEHHOro 3a yueT M XpaHeHue [IO Bo3riamisitoTcss Ha
COTPYIHHMKA, UMEIOUIEr0 BBICIIEE IMEJAroru4eckoe OO0pa3oBaHUE M MPOINIEAIINE KYpPCh
noBbllieHUsT  kBanudukanuu  no  ucnonb3oBanuio  UKT  (MupopmanmonHo-
KOMMYHUKAI[MOHHbIE TEXHOJIOTUN).

2.2. OOGs3aHHOCTH 3a ydeT U xpaHeHue [1O Bo3zmararoTcs HpUKa30M JTUPEKTOpa
LIKOJIBI.

2.3. OTBeTCTBEHHBIN 3a y4eT U XpaneHue 110 noikeH 3HaTh:

- IlocraHoBnEHUS, paclOPsHKEHUsS, MPUKa3bl U JPyrue PyKOBOISAIIME W HOPMATHUBHBIC
JOKYMEHTBI BBIIIECTOSAIINX U IPYTUX OPraHOB, KAaCAIOLIUECS BBINOJIHAEMON paboThI;

- PernamenTsl, mpaBuia BBIIOJHEHHS padOT, YCTAHOBJIEHHbIE B 00pa30BaTEIbHOM
YUPEXKIEHUH, B 00JIACTH yUeTa, XpaHEHUs], yCTAHOBKH U ucnoiib3oBanus [10;

- KiroueBble acnekTsl TMIEH3MOHHBIX cornamennid Ha 110 B memoM mporpaMMHOro
o0ecrnieueHus, BXOSIIET0 B €ro COCTaB;

- MeToauky npoBeneHus HTHBEHTapU3aluy IpOrpaMMHOT0 o0ecrieYeHus U JTULeH3UI
Ha HETOo;

- 3aKOHOAATENILCTBO O TpyHe M oxpaHe Tpyaa PD, nmpaBuna BHyTPEHHETO TPYIOBOIO
pacnopsjika, IpaBujia HOPMbI OXpaHbl TPyJa, TEXHUKA O€30MaCHOCTH, IPOM3BOICTBEHHON
CaHUTApHUH U MPOTUBONOKAPHON 3aILUTHI.

2.4. OtBercTBeHHBIM 3a yu€r U xpaHeHue [IO 1MomKeH yMeThb aHaIU3HPOBATH
JMUEH3UOHHBIE COMIAIlIEHHs Ha MPOrpaMMHOE 00ecIieYeHUeE.

2.5. OtBeTcTBEHHBIH 32 YUET U Xpanenue [10:

- [IpoBepsieT KOMIUTEKTHOCTh U TpuHUMAET 11O Ha OTBETCTBEHHOE XpaHEHUE KaK IIPU
noctymieHun nakera B OY, Tak W Npu Ha3HaueHUM B TOM ciydae, eciu [1O yxe
HaxoAuTcs B pacnopsikeHun OV

- XpaHUT ¥ YYUTHIBAET KAPTOUKHU YUETA JIMUYHBIX KOMIIBIOTEPOB MpeErogaBaTeeii;

- Ocymectsisier Boigavy 11O mim ero cocTaBHBIX YacTel, a TAKKE YUETHBIX KAPTOUEK
JIMYHBIX KOMITBIOTEPOB MPENOIaBaTENEN OTBETCTBEHHOMY 32 YCTAHOBKY M HCIOJIb30BAaHUE
[IO B mensix ycTaHOBKM (MHCTAUSIIMM) U yhaneHus (meuncrawisinuu) 110, crtporo
co0JII0/1ast COOTBETCTBYIOIINE PETJIaMEHTHI;

- OcymecTBIsIET W KOHTPOJIMPYET YydeT Bcex omnepanmud ¢ makerom 110 ¢
MIPUMEHEHUEM COOTBETCTBYIOIIMX KYPHAJIOB:



e Pa0oThI 10 ycTaHOBKE (MHCTAJUISIUK) U yAaIeHHIo (aenHctamusinun) 110;
e Brrauy u Bo3Bpar I1O, ero cocraBHbIX 4YacTel M YYETHBIX KAapTOUYEK JMYHBIX
KOMITBIOTEPOB MPENOAABATENECH;
e PeryasipHo NpPOBOAUT HWHBEHTApU3alMIO IPOrPaMMHOIO  OOecreyeHus ¢
COOJTIOICHHEM COOTBETCTBYIOIIUX PErTIaMEHTOB.
2.6. OTBercTBEeHHBIN 32 YU€T U xpanenue 110 umeeT npago:
e [lomyuyaTe OT PYKOBOAMTENEH U COTPYIHHUKOB HH(POPMAIMIO, HEOOXOIUMYIO ISt
OCYULIECTBJIEHUS CBOEH JESTEIIbHOCTH;
e [lpencraBisiTe Ha pacCMOTPEHUE PYKOBOJCTBA NPEIJIOKEHHS IO BOIPOCAM,
CBSA3aHHBIM C €r0 JI€ITEIbHOCTHIO;
e TpebGoBaThb OT pPYKOBOACTBA OKa3aHWUsS CONEUCTBUS B HCIOJIHEHHH CBOHMX
JOJDKHOCTHBIX O0SI3aHHOCTEH.
2.7. OTBeTCTBEHHBIH 3a yueT U xpaHeHue 110 HeceT OTBETCTBEHHOCTh B COOTBETCTBUU
C ICMCTBYIOIIMM 3aKOHOAATEIbCTBOM:
e 3a COXpaHHOCTh U KOMILIEKTHOCTS I10;
e 3a cobmoaeHue TuueH3noHHbIX cornamenuit I10 B nenom u [10, Bxoasiiero B ero
COCTaB;
e 3a HEUCHOJHEHHE WIM HEHaJJeXkallee MCIOIHEHUE CBOMX OO0S3aHHOCTEM,
IPELYCMOTPEHHBIX HACTOSALUM ITOJIOKEHUEM;
e 3a INpPABOHAPYIIECHHS, COBEPUICHHbIE B TMEpPUOJ OCYIIECTBICHHUS CBOEH
NEATEIBHOCTH.

3. HOpﬂ)IOK NMpoOBEACHUS UHBCHTApHU3allM1 IIPOrpaMMHOI0o o0ecrneueHusl.

3.1. WuBenrtapuzauus [0 npoBomuTcss Ha Bcex 0€3 HUCKIIOYEHUS KOMITBIOTEpaAX,
coctoAlMX Ha OanaHce. JIMUHbIE KOMIBIOTEPHI MPENOJaBaTeIe WHBEHTapU3alMu HE
MO/IJIEXKAT.

3.2. VHBeHTapu3aluy MOJJIEKAT BCE 0€3 HMCKIIIOUEHHS 3K3EMIUIAPbI MPOrPAMMHOIO
o0ecrniedyeHus, BKIII0Yasi Kak yCTaHABIMBAaEMble CTaH/IaPTHBIMU CPEACTBAMH U BUAMMBIC B
pasjene «YCTaHOBKa U ynajieHue nporpammy» nanenu ynpasieHuss OC Windows, Tak u
AK3EMIUISIPBl TUCTPUOYTUBOB M pabOUYUX KOMUN MpOrpaMM, HAXOASIIMXCA Ha Bce3 0e3
VCKIIFOUEHHSI T1€PE3aNKChIBAEMBIX HOCUTENAX, MOAKIIOYEHHBIX K KOMIIBIOTEPY, BKJIIOUas
KECTKHUE JUCKH, MOCTOSHHO MCIOJb3YEMbIE C JAHHBIM KOMIIBIOTEPOM KapThbl MaMSTH,
ONTHYECKUE MEPE3aChIBAEMBIE TUCKH H T.II.

3.3. Ha kaxnaplii KOMIIBIOTEP COCTABJISIETCS DJEKTPOHHAS WHBEHTAPU3AL[MOHHAS
kaptouka (nanee — OK) o popme «MHBeHTapU3aIMOHHAS KAPTOUKa KOMITBIOTEPay.

3.4. B mpouecce u pe3ynbTarax WHBEHTAPU3ALMU HANIEHHOE IPOrpaMMHOE
oOecrieueHne JOIKHO ObITh YETKO KJIACCU(ULIIMPOBAHO MO CIAEAYIOIIHMM IIECTU NMPU3HAKAM
«YYETHOM €IMHHULIBIY:

1) ITpousBoauTens
2) HaumenoBanue
3) ITaker

4) Bepcus



5) S3bik
6) [Tnardpopma

3.5. Ecmu mailinennoe IIO onHO3HAYHO MOXKET OBITH ONpPEACIEHHO, KakK
cocrapmsitoas 110, momxHa ObITH ceIaHa COOTBETCTBYIOIIAS TIOMETKA.

3.6. Ilogcuéry, NMOMHMO UCHOJHSEMOTO0 TMPOTPAMMHOIO OOECHEUYEeHUss U €ro
KOMIIOHEHTOB, TaK»K€ MOJIeXKaT:

e 3ByKOBbIe, rpaduyeckue U BHUACO(DAMIIBI, sSBISIOUMECS OOBEKTaMU aBTOPCKOTO
npasa.

3.7. Tlo oxonuanun wuHBeHTapu3anuu [0 Ha ocHoBanuu 3anonHeHHbIX OK
cocTaBisieTcsi cBojHas Tabmuia mo Qopme «PeecTp mporpaMmMHOro OOECHEYEHHs» C
yKazaHueM o01Iero KoiandecTna 3k3eMIuisipoB 110 no kaxmoi yuéTHON equHUILE.

3.8. OtnenpHOM MepenpoBEepKe U MHBEHTAPU3ALIUU MOJIJIEKAT CICAYIONINE aKTUBBI:

1) JoxymenTsl u ipuodpetenue 110;
2) Hocurenu;

3) YnakoBka;

4) PyKoBOZICTBO MOJIb30BATENIS;

5) ConpoBoUTEIBHBIE MATEPUAIIBI.

3.9. Pe3ynbpTaThl MHBEHTAapHU3allMM aKTUBOB BHOCSTCS B peectp mo (opme «Peectp
CONPOBOAMTENILHOM JIOKYMEHTALlMM W  COMYTCTBYIOIIMX AaKTUBOB IPOTPAMMHOIO
oOecreyeHus.

3.10. Pe3ynpTaThl HWHBEHTApU3allMM AaKTUBOB CBEPSIOTCA CO  CIEAYIOIIUMH
Marepuaiamu:

1) [TocnenHuMH MpeBITYIIMME pe3yIbTaTaM1d HHBEHTAPU3AIIMHU AKTHBOB;

2) Kypnamnamu Beigauu 110;

3) 3anucsamu o npuodbperennu u cnucanuu 10 3a mepuon MexAy HaAcTOSIIEH AAaTOW U
JaTOW MPEAbIIyLIeH NHBEHTAPU3alliH.

3.11. Ecium B mporecce CBEpKHM OOHApYXEHbl PACXOXACHUS M (WJIM) Mponaxka
JOKyMEHTAIMu U (WIM) APYrMX aKTUBOB, COCTABJISIETCS JOKJIAMHAs 3alKucKa HAa WMS
TUPEKTOPA C IEPEUUCICHUEM HEIOYETOB, X MPUYHH, INIAHUPYEMBIX U IPUHUMAEMBIX MEp
M0 UX YCTPAHEHHUIO.

3.12. Ecnu B mpoliecce WHBEHTapU3allMu Kakue-TM0O0 aKTUBbI HaWJCHBI BHE
CHEeUaIN3UPOBAHHOIO XPAHUJIUIIA T OOHAPYKEHO, UTO JAHHBIE AKTUBBI HE OBbLIIM BbIAAHbI
JUTSI BBITIOJTHEHUSI KaKUX-THOO paboT B CTPOTrOM COOTBETCTBHM C PETJIAMEHTOB BbIJA4H,
aKTUBBI JIOJDKHBI OBITh HEMENJIEHHO TIOMEIICHbI B XpaHWIMINE, a Ha UM JUPEKTOpa
J0JIHa OBITh COCTaBJIEHA JOKJIA/IHASA 3aMHUCKa C MMEPEUYHCIEHUEM HEJOYETOB, UX MPUYHH,
IJIAHUPYEMBIX Y MPUHUMAEMBIX 110 UX YCTPAHEHUIO.

3.13. B peectp mporpaMMHOT0o OOecCIleueHHs] BHOCUTCS WH(OpPMAILMIO O JUIEH3USX,
HaXOJIAIIMXCS B 3aKOHHOM HaJIMYMU U (WIK) pacnopsbkeHuu. KonnuecTBo GpakTUyecKux
KONUI MpOorpaMMHOro OO€cTieYeHHs] M JMIEH3UH Ha HEro CPaBHUBAETCS, PACXOXKICHUS
YKa3bIBalOTCA B crnenuanbHoi KojoHke Taomuiel. BHUMAHUE! Ilaker I1O nHe
OrpaHUYMBAET KOJMYECTBO YycTaHOBOK. Hamportus, IIO B peectpe mnporpamMmmHOro
o0ecrnedeHus ClelyeT yKa3aTh «KOJIUYECTBO HE OTPAHUYEHO JIULICH3UE.

3.14. Uudopmamus 3 DK u peecrpa mporpaMMHOro oOecleueHHUs CBEPSETCS C
kaproukamu yuéra yctaHoBok CBIIIIO (mamee — CranmapTHbIi 0a30BbI  TMaKeT



nporpaMMHoro obecmnedenus), Bxoasummu B koMmruiekT CBIITIO. Eciaum B mpornecce
CBEpKHU OOHApYX EHBI PACXOXKICHHUS, COCTABIIICTCS JOKIAIHAS 3aMiCcKa Ha UMSI TUPEKTOpa
C IEPEUYUCIIEHUEM HEIOYETOB, X PUYHH, INIAHUPYEMBIX MEP MO UX YCTPAHEHUIO.

3.15. Tlo pe3ynpTaTaM NpOBENECHHS WHBEHTApU3ALMHU IUPEKTOPY IPENOCTABIAETCS
OTYET O BBHINOJHEHUWM HWHBEHTApU3allMd B CBOOOJHOW ¢dopMe ¢ TOANUCIMHU JIHII,
IPOBOJAMBIINX UHBEHTAPU3ALUIO, C IPUIIOKEHHUEM:

1) Peectpa mporpaMMHOT0 0OecrieueHus;
2) Peectpa CONPOBOAUTENBHOW JOKYMEHTAllUM W  CONYTCTBYIOIIMX  aKTHUBOB
MIPOTPaMMHOT0 00eCTICUEHUSI.
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